
Guidance for staff who undertake home visits or work alone with students:
Home visits:

Before you make a home visit you must:
· Agree  the purpose of the visit with a member of SLT

· Make a risk assessment  evaluation of any known factors regarding the student/family. This should be done by consultation with the SSM/SSA.
· If little is known about the family then visits should NOT be made ALONE.

During a visit:

· Ensure you have a mobile phone or access to a phone

· Record arrival time; work undertaken; people present; action points; departure time.

· Never be alone with the student.

· Never put yourself at risk. If you are concerned – leave and report back to your line manager/SLT

Following the visit:

· Report back to your line manager/SLT

· Ensure that any behaviour or areas of concern are passed on and recorded.

· The school policy on Child Protection is paramount and must be followed.

Reference: 

Guidance for safer working practice for adults working with children and young people in education settings (DCFS 2009) page 24 

One to One situations:
If a member of staff is likely to be working alone with a student they must:

· Agree the purpose and location of the meeting with a member of SLT

· Obtain parental and student consent

· Avoid meeting the student in a secluded or remote area
· Have access to a telephone or mobile phone

· Be in a room that has glass in the door and not use ‘engaged’ sign on the door.

· Either have a desk/‘barrier’ between themselves and the student or leave a sufficient space between the parties.

· Leave the room and report to SLT if they have concerns about personal safety or feel vulnerable.

· At all times consider the needs and circumstances of the child

· Keep a record of actions/outcomes

Reference: 
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